Country visit to the FAO Representation in <Town>, <Country>
Terms of Reference

<Name of Programme Officer> 
Programme Officer, xxxx
From <date> to <date> <year>

The Regional Office in xxxxx is responsible for the functioning of FAO Representations (FAORs) in the region.  The office provides oversight, management and operational support to the FAOR network and facilitates the equitable provision of support services and the uniform application of policies and procedures. It provides guidance to Heads of Offices on their roles and functions.  

In this context, the mission will review:

· The activities and operations of the office, including government contributions and its compliance with the host country agreement, human resources, premises and assets, budget and financial management.  
· The implementation status of the recommendations included in recent AUD reports when appropriate. 

In order to carry out its duties effectively, the mission will review necessary documentation/records and have meetings with key government officials, the UN Resident Coordinator/UNDP Resident Representative, Members of the UN Country Team, other representatives of the international community, staff of the FAO Representation and of FAO projects, as appropriate.

The mission will submit, within two weeks upon return, a concise statement of findings and recommendations.

